Solicitation RFA HHS0013921
FORM E-2
PROGRAM EVALUATION

Legal Business Name of Applicant: ____________________________________________
In the event a contract is awarded, respondent agrees to engage in program evaluation activities, which will be guided by evaluation plans submitted by respondents. 
Instructions: Prepare an evaluation plan by addressing the questions below. Number each response and provide the following information: 
1. 	Identify the Quality Assurance supervisor and other personnel responsible for data collection and analysis. 
2. 	Explain how children/youth and families in need of follow-up are tracked; identify staff person(s) responsible for tracking activities. 
3. 	Detail your client record review activities, including what percentage of records are reviewed, how often, and who participates in reviews. Describe how review findings are used and incorporated into staff development/training 
4. 	Describe how family/staff interactions are monitored and evaluated. 
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