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FORM E: ADMINISTRATIVE INFORMATION


Legal Business Name of Respondent:       

Please address each of the assessment questions listed below. Please indicate each of the corresponding question number(s) on the submitted narrative response.

The page limit for Form E, Administrative Information is five (5) pages.


1. Litigation and Contract History

Applicant must include in its Application a complete disclosure of any alleged or  significant contractual or grant failures.
In addition, Applicant must disclose any civil or criminal litigation or investigation pending  over the last five (5) years that involves Applicant or in which Applicant has been judged guilty or liable. Failure to comply with the terms of this provision may disqualify Applicant.

a. Check the box below if the Applicant certifies it does not have any civil or criminal litigation or investigation pending over the last five (5) years that involves Applicant or in which        Applicant has been judged guilty or liable.

b. Check this box below if the Applicant certifies it does not have any existing claims against or unresolved audit exceptions with the State of Texas or any agency of the State of Texas.


2. Financial Capacity

Submit copies of a current financial statement plus two (2) years of audited financial reports including all supplements, management discussion and analysis, actuarial opinions, notes to financial statement, and audit opinion and any Audit findings. 

At a minimum, such financial statements and reports shall include: balance sheet; statement of income and expense; statement of changes in financial position; cash flows; and capital expenditures.
 
If the Applicant is a corporation that is required to report to the Securities and Exchange Commission (SEC), it must submit its two most recent SEC Forms 10K, Annual Reports. 

If any change in ownership is anticipated during the twelve (12) months following the proposal due date, the Applicant must describe the circumstances of such change and indicate when the change is likely to occur. 

Mark these documents as Attachment 1 to Form E, Administrative Information and include the legal business name of the Applicant on each page of the supporting documents submitted. 
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