RFA HHS0009635 PHC Targeted FORM D



FORM D: APPLICANT BACKGROUND GUIDELINES


Applicant must provide a narrative description of its organization, staff, systems and oversight structure in response to the following items, numbering them as indicated:

[bookmark: _GoBack]1.	Provide an executive summary describing the Applicant organization’s vision, mission and values statements, along with a description of how the board of directors is involved in the operations of the organization. Please describe how the Applicant organization’s vision, mission and values align with those of Primary Health Care Services.

2.	Describe past experience(s) providing Primary Health Care services.  

3.	Provide a detailed description of the organizational structure, management systems and lines of authority that are appropriate and adequate for the size and scope of the organization.  

4.	Provide a current organization chart and the resumes/curriculum vitae for the CEO, CFO, Medical Director licensed to practice medicine in Texas (including his/her State of Texas Medical License Number), and Clinical/Program Director.  The organization chart must include the appropriate oversight structure (e.g., Board, City Council, County Commissioners, etc.), CEO, CFO, Medical Director, and a staffing structure that will support service provision.  On the chart, identify the staff who manages clinic operations.

5.	Provide job descriptions for the following key employees, i.e., Medical Director, Clinical/Program Director, eligibility and billing staff, and clinicians.  



FORM D: APPLICANT BACKGROUND

	
Legal Business Name of Applicant:
	



Applicant must provide a narrative description of its organization, staff, systems, and oversight structure.  Organizational charts, resumes/curriculum vitae, and job descriptions are to be placed following Form D: Applicant Background or at the end of the application and are not included in the page limit.  A maximum of two (2) additional pages may be attached if needed for a total of three (3) pages. 
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